REVISIONS TO THE ADMISSION AND RETENTION POLICY OF THE
MOUNTAIN PROVINCE STATE POLYTECHNIC COLLEGE

BACKGROUND

The quality of education in the Philippines plays a vital role in the
realization of the country’s aspirations relative to ASEAN Integration, K to 12
implementation, outcomes-based education and global competitiveness. Global
competitiveness and educational quality are seen as inextricable elements of
success; hence, the latter concept has to be attained for the realization of the
former. Congruent to these mandates is the need to increase the level of
instruction in the Philippines not only in compliance to Article II, Section 17 and
Article X1V of the Philippine Constitution, but also in making the country a better
haven for learning.

ASEAN Integration calls for a very competitive quality of education; hence,
every academic institution in the country will have to improve its systems and
procedures relative to the provision of quality instruction. Looking at the global
and regional scenario, it cannot be argued that the Philippines, despite becoming
an educational haven, is still one of the lowest performing nations when it comes
to education. Obviously, one of the factors contributing to low quality of
education in the Philippines is the absence of institutional policies that ensure
the alignment between students’ abilities, skills, and, talents with their
preference for academic degrees to pursue. Educators would sometimes overlook
this congruence, thus they fail to advise students to consider personal factors
that would impact their learning. In government HEIs, for instance, admission
and retention policies should be in place.

Thus, to ensure that students are in the right track in their tertiary
educational, they should be carefully and appropriately guided towards field of
specialization that suit their abilities and interests. For the future professionals,
this may be realized through the guided admission and retention policies for the
different field of specialization most especially in the programs with licensure
examinations.

The College continually aspires to become a state university and envisions
itself to be an international recognized university that promotes sustainable
development. Cognizant of these goals, the management responds to the call for
continuous quality improvement in its various systems and procedures. These
enhancements shall further ensure that it will facilitate a humane, yet
competitive education, to and for its clientele.

The Mountain Province State Polytechnic as a public higher educational
institution recognizes the significance of appropriate admission and retention
policies. This is to ensure that its students are carefully guided towards fields
of interests that suit not only their interest but also their abilities. Among the
different programs offered by the College, the programs with board examinations
are perennially accounted with the high enrollees. Anent the preceding data, the
College’s programs with board examinations (Bachelor of Science in Criminology,
Bachelor in Secondary Education, Bachelor in Elementary Education, Bachelor
of Science in Civil Engineering, Bachelor of Science in Electrical Engineering,
Bachelor of Science in Geodetic Engineering, Bachelor of Science in Nursing,
Bachelor of Science in Forestry, and Bachelor of Science in Accountancy) need
to have stricter admission and retention policies.
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Ina general sense, the proposed policy adopts selective admission
and permanent retention. This means that at the outset, the College shall
strictly impose admission policies to ensure that board programs will
accept students with more potentials of passing the licensure
examinations In addition, the College shall strictly implement permanent
retention, which means that those accepted to programs with licensure
examinations shall be carefully trained and molded, and be given
appropriate monitoring and supervision by the faculty members and the
program chairpersons.

Hence, the following revisions in the admission and retention policies are
being proposed to fulfill the following aims:

1. To provide all Filipinos with equal opportunity to quality tertiary education

_at the Mountain Province State Polytechnic College;

2. To ensure proper placement of students in terms of their preference

~ for a degree course to pursue; :

3. To support the College’s mandate in realizing higher licensure
examinations results for board programs;

4. To fulfill the requirements of Repubhc Act No. 10931 or the Universal
Access to Quality Tertiary Education Act towards attainment of the College
Vision, Mission, Goals and Thrusts.
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REVISIONS TO THE ADMISSION AND RETENTION POLICY OF THE MOUNTAIN PROVINCE STATE POLYTECHNIC

COLLEGE

General Proposed Policies and Guidelines

Existing

Proposed

The Guided Admission test shall be mandatory for all incoming
students (first years and transferees) while the Retention Policy shall
be applicable to all enrolled students of the College starting School
Year 2023-2024. Moreover, a Return Service System is added
applicable to all student beneficiary of the state subsidy to ensure
the optimized utilization of government resources in education
through RA 10931.

The College shall require all incoming freshmen to
take an Aptitude Test for admission.
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A. Admission Policy

Level Existing Admission Policy Proposed Revisions to Admission Policy
(BOT Res. No. 054, s. 2015)
Undergraduate | Open Admission (Section 1, Article 110 of | 1.1. Admission Policy
Non-Board Chapter XXVII of the College Code and
and Board Student Handbook 2016, p. 29) 1. A student shall be accepted regardless of age, sex, sexual
Programs orientation, nationality, re11g1ous belief, socio-economic

11. Admission Policy

I. A student shall be accepted regardless
of age, sex, nationality, religious belief,
socio-economic status political affiliations.

2. A student must be a graduate of
recognized secondary schools.

3. A student must pass the scholastic
Aptitude test and take career preference
inventory at the Guidance Office.

4. A student must meet all the prescribed
admission requirements of the college.

He/she must submit the following
documents:

a. Form 138 or its equivalent

b. Certificate of Health Examination
issued by a government
physician

¢. Certificate of Good Moral
Character as a certified by the
principal of the secondary school
attended.

d. Copy of NSO Certificate

status and political affiliation. Affirmative action programs
shall be accorded to disadvantaged students, indigenous
peoples, differently abled individuals, students from
public schools and students from geographically
challenged areas.

2. A student must be a graduate of any K-12 school

recognized by the government.

. A student must have at least a ‘General ‘Weighted Average |

(GWA) of 80% per Form 138 or its equivalent.

4. All incoming freshmen and transferees must take the

aptitude test and obtain a. certification of the result from
the guidance office.

. Incoming freshmen’ seeking ‘admission to board programs

must meet the required 35 percentile rank or “higher.

. Incoming students who ‘do not meet the requirements

shall be placed on regular status in non-board programs.

| 1.2. Admission Requirements:

1.2.1. If admitted, the students must submit the

Jollowing documents

a. Form 138 or its equivalent
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e. Copy of NSO Marriage Contract
for married female students

5. He/She must qualify in the average

grade requirement set by the college or by '

CHED.

6. He/she must pass interviews and
admission tests required by the College or
its respective units.

Note: Each department may conduct
admission and retention policies pursuant
to its Policies, Standards and Guidelines.

b. Certification of aptitude test result issued by the
Guidance Office

c. Certificate of Health Examination issued by a government
physician

d. Certificate of Good Moral Character as certified by the
principal or authorized representative of the school last

~__attended

e. Copy of PSA Birth Certificate

Certification for :  persons with disabilities issued by
the MSWD.

g. Permit to Study for students who are employed /working
issued by their respective employers (for the School of
Advanced Education)

A. For Shifters

1. From Non-Board Programs to Board Programs
a. In case a student will shift from a non - board program
to a board program, the admission requirements for
board programs shall be applied.
2. From Board Programs to Another Board Program
a. The student may be admitted under “probationary
status” and become a “regular” student the next semester
if they will meet the retention policy of the program
he/she is currently enrolled in.

B. For Transferees
1. Transferees from other institutions shall be required to
comply with the admission requirements of the program
(board or non-board) being sought for.

Graduate
Programs

With screening (Section 3, Article 110 of
Chapter XXVII of the College Code)

ADMISSION REQUIREMENTS

A. Requirements for Admission to the Doctoral Program
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1.

oup

For new applicant students seeking admission to the
doctoral program, they shall submit an Application for
Admission (SAE Form 2) on or before the deadline of
submission indicated in the Academic Calendar for the
Academic Year with the following documentary
requirements:

a. Photocopy of Official Transcript of Records (OTR)-Two
Sets;

b. Recommendation from two former
professors/supervisors/employers (please use the GS
Standard Recommendation Form);

c. Certified Service Records for those who are employed;
and

d. Permit to Study for those who are employed.

. For alumni of MPSPC, they have to submit two sets of

photocopies of Official Transcript of Records (OTR) of their
Master's degree related/allied to the discipline they want to
enroll in.

. For students who finished a Master's degree not

related/allied to the discipline they want to enroll in,
additional 15 units from the major subjects of the Master's
program related/allied to the discipline they want to enroll
is required.

. At least two years of related experience is required.

The applicant should have at least satisfactory aptitude.

. Other requirements from the schools with which MPSPC has

a consortium.

B. Requirements for Admission to the Master Programs

1.

For new applicant students seeking admission to the
Master's program, they shall submit an Application for
Admission (Graduate School Form 2) on or before the
deadline of submission indicated in the Academic Calendar
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for the Academic Year with the following documentary
requirements:

a. Photocopy of Official Transcript of Records (OTR)-Two
Sets,;

b. Recommendation from two former _
professors/supervisors/employers (please use the GS
Standard Recommendation Form);

c. Certified Service Records for those who are employed;
and

d. Permit to Study for those who are employed.

. For alumni of MPSPC, they have to submit two sets of
photocopies of Official Transcript of Records (OTR) of their
undergraduate degree related/allied to the discipline they
want to enroll in.

- For students who finished an undergraduate degree not
related/allied to the discipline they want to enroll in,
additional 12 units from the major subjects of the
undergraduate program related/allied to the discipline they
want to enroll in is required.

- For MBA, MAEd, MTE, and MASE at least two years of
related experience is required. DBA and Ed. D. with at least |
five years of related experience.

- The applicant should have at least a satisfactory aptitude
test result.

. To be admitted to the Master of Science in Criminal Justice
Education, the applicant should be a licensed criminologist.
. Other requirements from the schools with which MPSPC has
a consortium.
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B. Retention Policy

EXISTING PROVISIONS ON RETENTION POLICY | PROPOSED REVISIONS ON RETENTION POLICY
(Student Handbook 2016, p. 30) N

12. Retention Policies 1. The retention policy shall be applicable to all students )
12.1. Warning Status zi:inllei;ied and enrolled in any of the curricular programs of the

A student who failed 25%-49% of any number of | 2. The College Retention Policy shall be based on the provisions
academic units enrolled is placed on the warning of the Program Standards and Guidelines (PSG) prescribed by
status. The student is allowed to enroll less 3 units CHED, including policies approved by the. College Academic
from the normal load for the following semester. Council

12.2. Probationary Status

12.2.1 A student is placed on the probationary
status on the following conditions:

The student has received two (2) successive
warning;

The student failed 50%-75% of the 6 academic
or more units enrolled.

The student will be allowed to enrolled 15 units I
only for the next semester. It is expected that with
the de-loading, the student will be able to cope with
the academic demands of his/her course.

12.2.2 The probationary status of the student will be
lifted once the student is able to pass all of the

subjects he/she enrolled in during his/her |
probationary status.

12.3 Dismissal

12.3.1. A student is considered dismissed from the
official roll of the College when:

He/She has acquired 76% or more failing grade
in 9 academic units or more enrolled in the semester;
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He/She has been placed “on probation” Sfor two
(2) semester;

A student who is already considered dismissed
from one department shall not be admitted to another
department in the college, unless in the opinion of the
Chairman his aptitude and interest may qualify him
in another field of study, in which case, he may be
allowed to enroll in the appropriate course. Such
student shall be placed on probation.

Permanent disqualification does not apply to
cases, where, on recommendation of the Sfaculty
concerned, he certifies that the grades of 72 and
below is due to unauthorized dropping of the student
and not to poor scholarship.

The student may apply for his/ her honorable
dismissal to allow him/ her to enroll in other
institutions of learning

Other approved Admission and Retention Policies
shall be applied accordingly,.

! A regular student is a student who meets all the admission requirements of a i)rogram he/she will enroll in; while a probationary

student is a student who does not meet the admission requirements he/she would like to enroll in.

Consolidated by: Approved:

EDGAI%G%UE

SUC President III
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L Republic of the Philippines
B Mountain Province State Polptechnic College
C B/ OFFICE OF THE COLLEGE/BOARD SECRETARY

Bontoc, Mountain Province

AN EXCERPT FROM THE MINUTES OF THE MEETING OF THE
ACADEMIC COUNCIL HELD AT THE ADMINISTRATION CONFERENCE

HALL, BONTOC CAMPUS ON 3 FEBRAURY 2023 AT 11 O°CLOCK IN THE
MORNING

Present:
Majority of the academic or teaching staff

RESOLUTION ENDORSING APPROVAL OF THE
PROPOSED REVISIONS TO THE ADMISSION AND RETENTION POLICY
OF MOUNTAIN PROVINCE STATE POLYTECHNIC COLLEGE

AcadCo Resolution No. 002, s. 2023

ENDORSING approval by the Governing Board, the
proposed Revisions to the Admission and Retention
Policy of Mountain Province State Polytechnic College.

APPROVED

CERTIFIED TRUE AND CORRECT:

DERINM&J(;D

College/ Board Secretary

AcadCo Res. No. 002, s. 2023



Republic of the Philippines
Mountain Probvince State Polptechnic College

Bontoc, Mountain Province

OFFICE OF THE VICE PRESIDENT FOR ACADEMIC AFFAIRS

CERTIFICATION

This is to certify that the proposed Revisions to the Admission and
Retention Policy of Mountain Province State Polytechnic College had been

duly reviewed.

This is to certify also that the comments/suggestions/recommendations
during the Academic Council meeting held on 3 February 2023 and the
BOT Academic Concerns Committee meeting on 6 February 2023 had been

duly incorporated.

Signed this 7th day of February 2023 at Mountain Province State

Polytechnic College, Bontoc, Mountain Province.

MARK m. LOPEZ

Vice President for Academic Affairs





